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Dear Westminster Parents and Students,

Welcome to another school year. There is much to celebrate as we take residence of our new
Brockway campus. There are many wonderful and exciting changes taking place at Westminster.

Our Brockway campus is here. God has provided many wonderful things through many wonderful
people. There are so many new things to enjoy, but my prayer is that we not forget from where we
came. God has sustained our school for 45 years through differing situations and circumstances so
we could bring Him glory through education that is Christ-centered and excellent in all things. As
we strive to be a school where Christ is King, it will be important for all of us to clearly understand
the policies and procedures that govern us.

You hold in your hands a very important document. The Parent/Student Handbook is the
document that governs all of us. Please read it carefully as there are a few changes. We work hard
to refine this document each year to ensure that it is living and breathing and not static.

On behalf of all us at Westminster, thank you for supporting us and sustaining us. What a blessing
it is to serve the Lord in the education of students. Blessings to all!

In Him,

Craig L. Bouvier
Head of School
Westminster Christian Academy



Section 1
Mission/Doctrinal Basis
IN THIS SECTION
Mission Statement
Doctrinal Basis

“Education in Christ, Excellence in All Things”

Mission Statement
“The mission of WCA is to educate and train students from Christian families in
accordance with the Bible, God’s inerrant Word, leading to the Biblical world
view for life-long service to Christ.”

The WCA Mission Statement is designed to express the purpose of the school briefly and definitively.
Since some terms used in the Mission Statement may have different meanings to different people, we
submit the following definitions for clarification.

1. Educate and Train: These terms reflect overlapping aspects of our mission. The word “educate”
emphasizes the intellectual or cognitive side and has the classroom primarily in view. It is our intention
to achieve excellence in this area, providing a “quality education” for our students. “Train” emphasizes
the spiritual, moral and social side of our mission. “Training” includes classroom activity, but goes
beyond the classroom to athletics and other co-curricular activities which make up the life of a school.
It is our purpose to instill Biblical values through the whole complex of school activities, cultivating
Christian attitudes and life style in our students. Proverbs 22:6, Matthew 22:37

2. Christian Families: A Christian family is a family that is committed to Jesus Christ as Lord and
Savior and is demonstrating this commitment by active membership in a Bible believing church. At
least one parent must demonstrate this commitment to Christ in order to gain admission of their
child(ren) to WCA. Exceptions may be made for young people who have professed faith in Christ
even though their parents are not believers. Deuteronomy 6:4-9, Ephesians 6:1-4

3. The Bible, God’s Inerrant Word: The Bible is our supreme and final authority in education as well
as in all other matters of faith and life. The Bible is fully inspired of God, so that, even though it was
given through human authors, it is entirely free from error. This high view of scripture is foundational
to education at WCA. II Timothy 3:16, II Peter 1:20-21

4. Wortld View: Modern secular education has a man-centered view of the world and teaches every
subject from this perspective. Christian education at WCA has a God-centered view of the world and
teaches every subject from that point of view. God is creator and sustainer of all things, the One who
gives beauty and order to life. He is in sovereign control of all events, directing history toward the final
Day of Judgment and redemption. Psalm 19:1-5, John 1:1-5

5. Life-long Service to Christ: Our purpose is not merely to prepare students to “get a job” or to
“succeed in a career,” but to help them hear Christ calling them to a life of service to Him. Like the
first disciples of Jesus, we want our students to see all of life as a calling from the Lord, a vocation in
the highest sense. Thus, their marriages, their jobs, their hobbies, and their friendships are all a part of
their mission, which is to advance the kingdom of God. Matthew 28:19, Romans 12:1-2



Doctrinal Basis

We believe...

The doctrinal basis of Westminster Christian Academy shall be that of the Biblical system commonly
called “the Reformed Faith” as expressed in the Westminster Confession of Faith together with the
larger and shorter catechisms. In this light, we in our educational program stand committed to the
following:

1.

That the Holy Spirit did so inspire, guide, and move the writers of the Holy Scripture as to keep
the original writings free from error, and that the manuscripts and translations, excepting
radically liberal versions, are so free from later corruptions as to be propetly regarded as the
supreme and final authority in faith and life.

That there is one God existing in three persons; Father, Son, and Holy Spirit, co-equal and co-
eternal.

That man was created in the image of God, that he sinned and thereby incurred not only
personal death, but also that spiritual death which is separation from God; and that all human
beings are born with a sinful nature and, in the case of those who reach moral responsibility,
become sinners in thought, word, and deed.

That Jesus Christ was begotten by the Holy Spirit and born of the Virgin Mary and is true God
and true man.

That the Lord Jesus died for our sins, according to the Scriptures, as our substitute to satisfy
divine justice; and that all who believe in Him are justified on the ground of His shed blood.

That on the third day after His crucifixion, our Lord Jesus Christ arose again from the dead with
the same body in which He suffered and with which also He ascended into heaven, and there sits
at the right hand of the Father making intercession for the saints.

That the Lord Jesus Christ showed His power and love by working mighty miracles. This
working was not contrary to nature, but superior to it.

That the Lord Jesus Christ will in future history return bodily to this world.
That there shall be a future day of resurrection in which both the redeemed and damned shall be

raised from the dead—the redeemed to enjoy the estate of eternal blessedness, and the damned
to suffer the eternal torment of retribution.

With regard to the education of our children, we hold the following to be true:

1.

Parents are responsible for the education of their children, to bring them up in the Lord; they,
through the agency of a board, employ teachers who give evidence of regeneration and who
manifest ability to educate children orally and intellectually in the light of the Bible.

All education should reveal God in His works of Creation and Providence.

Such consciousness of God in teaching is imperative to the proper intellectual and moral
development of children.



Section 2

Organization
IN THIS SECTION
Accreditation
The Church Session
The Board
Faculty
Parent Organizations

Accreditation

Westminster Christian Academy is accredited by the Southern Association of Colleges and Schools
Council on Accreditation and School Improvement. (SACS CASI). SACS CASI accredits over
13,000 schools and school systems throughout the United States and overseas. WCA is also a
member of Christian Schools International (CSI), an educational organization founded to serve
Christian Schools, and the Alabama Independent Schools Association.

The Church Session (Elders)

Westminster Christian Academy is a ministry of Westminster Presbyterian Church, and this church’s
body of elders provides the ultimate oversight.

The Board of Directors

The Board is self-perpetuating and chooses its own members. All members must be approved by the
Church Session. The authority for administration lies with the Board of Directors. In the interest of
proper coordination of programs of activity and to avoid conflict of purposes, all affiliated school
organizations are responsible to the Board. The administration of the school shall be delegated to
the Head of school who shall carry out his administrative functions in accord with the policies
adopted by the Board with the power to delegate the execution of its decisions to administrative
offices.

The Board currently consists of 7members. At least 4 of the 7 positions are to be filled by PCA
members. Board members generally serve two year terms.

Board Members serving for the current school year are as follows:
Tom Adams, Secretary (2010)

Carlos Bowden, Treasurer (2012)

David King (2011)

Ron Klein, Chairman (2011)

Dr. Scott Lynn, Vice Chairman (2011)

Curry Knight (2010)

Charlie Wingard (2010)

Ex Officio Member
Craig Bouvier



Faculty

The men and women who comprise the Westminster Christian Academy faculty are Christian
teachers who desire to help students learn from God’s perspective. They have a world view and a
life view that reflect a strong commitment to Christ. Coming from a wide variety of educational
backgrounds, they work together as a unit to help prepare students for a life that is honoring to
Christ. All teachers meet SACS CASI accreditation standards.

Parent Organizations
PTF
Parents-Teachers-Friends is an organization designed to promote unity, to identify areas to
enrich WCA'’s educational and spiritual environment, and to coordinate fund-raising activities.
ABC
Athletic Booster Club is an organization designed to promote the athletic program at WCA.
MBC
Music Booster Club is an organization designed to promote the music program at WCA.



Section 3
General Policies

IN THIS SECTION
Introduction to General Policies
Communal Honor Code
Attendance, Absences, & Tardiness
Automobiles on Campus
Bell Schedules
Birthday Celebrations
Buildings & Grounds
Cafeteria
Campus Visitors
Cell Phones & Electronic Devices
Change of Address
Computer Acceptable Use Policy
Conflict Resolution Procedures
Discipline & Discipline Procedures
Dress Code
Extended Care Setvices
Food & Drink
Health & Safety
Library
Lockers
Lost & Found
Off Campus School Activities
Security on Campus
Shuttle Services
Student Search & Seizure
Telephones
Textbooks
Weather Announcements

Introduction to General Policies

Westminster Christian Academy (WCA) has established certain guidelines in order to define limits of
acceptable behavior. This is necessary both because WCA is a community of people who work and live
closely together and in order to facilitate our mission of educating children.

Our classrooms are teacher directed. FEach teacher’s goal is to provide an orderly, structured, and
disciplined atmosphere which positively promotes student learning. Fach student is expected to
familiarize himself with, and adhere to, the rules of both the school and the classroom. Experience
verifies that the rules themselves are seldom the problem when students struggle with them. More
often the problem is a result of the attitude of the student toward those rules. The student’s attitude is
primarily the responsibility of the student and his or her parents. A supportive, conforming attitude on
the part of parents usually transfers to the children. Minor infractions of the rules of the school or
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classroom are dealt with by the teacher. When problems cannot be remedied in this way, it becomes
necessary to involve the parents and the school administration.

Communal Honor Code

A school is composed of parents, students, administration, faculty, and staff, and when all of these
groups come together in unison, it is indeed beautiful and glorifying to our Lord. In an effort to
spur one another on to good deeds and unity, Westminster Christian Academy has instituted a
Communal Honor Code that all members of the school community agree to uphold.

The spirit of the code is found in Hebrews 10:24-25 which states:
“And let us consider one another in order to stir up love and good works, not
forsaking the assembling of ourselves together as is the manner of some, but
exhorting one another and so much more as you see the day approaching.”

The process of encouraging one another is expressed well in the triad of faith, hope, and love which
is our calling as Believers in Christ. It is important that we become united in Christ.

Communal Honor Code:
As a member of the community of Westminster Christian Academy, I agree to

* Read and adhere to the policies and procedures of the student/parent handbook
e Abide by the Matthew 18:15 principle of conflict resolution

e Daily study of scriptures and daily prayer

e Support all other members of the community

® Partner with the school in the education of students

e Avoid gossip and rumor and encourage others to do the same

Attendance, Absences & Tardiness

Each school day provides new learning experiences and opportunities to grow. Regular attendance
in classes is essential to the success of a student’s school experience, and absence in school usually
exacts a price in reduced learning. One can really never make up or compensate for absence from
class. Therefore, it is expected that students attend and participate in all classes. Some
absences, however, are inevitable and unavoidable. When at all possible, we ask that parents
schedule appointments after school or during vacation. We do understand that there are occasions
when professional schedules will not permit an appointment outside of school hours. The following
attendance policy will be utilized to encourage faithful attendance and ensure student’s performance:

For a student to receive credit in any class, total semester absences may not exceed ten (10)
or the yearly absences may not exceed twenty (20), whether excused or unexcused absences.
School related absences such as sports, field trips, contests, etc. do not count toward this number. In
cases involving extended or chronic illness or extreme circumstances, exceptions may be granted
after a conference with the parents and the division head and/or head of school.

All absences are unexcused unless a parent or guardian provides a note documenting the reason for
the absence. A doctot’s or dentist’s note should be provided whenever possible. A note from a
parent or guardian does not necessarily mean the absence will be excused. The following is a
general guideline for excused absences.



Excused Absences or Check-outs

mo oo g

S

Illness or injury prohibiting a child from coming to school

Students participating in school-sponsored activities during the school day

Serious illness or death in the family

Legal duties or other court proceedings

Medical or dental appointment

Inclement weather that would be dangerous to the life and health of the child if he/she
attended school

Pre-approved extended family trip submitted in advance to the principal

Emergencies or other circumstances which are approved by the principal or head of
school

College Visit Days for Juniors and Seniors

Juniors are allowed two days to visit colleges per school year. Seniors are allowed three
days to visit colleges per school year. These days must be pre-arranged with the
administration and set up through the college admissions’ office. A letter must be
presented from the college admissions office in order to count as an excused absence.
These days must be taken on or before the fourth Friday in March.

Driver’s License — Students may be excused from school for the equivalent of one
morning in order to obtain their driver’s license. An excused absence is granted
provided the student has no tests scheduled on the morning of the absence.

Business trips where either parents or legal guardians are required to be out of town and
the student has no other place to stay. Advanced approval is required.

Unexcused Absences or Check-outs

P Mo oo o

Hair appointments

Shopping excursions

Automobile repairs

Tardiness

Oversleeping

Missing a ride to school

Suspension from school

Travel (not previously approved by administration)
Any other reason not listed above as excused

When a student is absent, the following general guidelines will apply to make-up work:

1. Students with pre-approved excused absences from class, including school sporting events,
are responsible for any assignments and/or tests which were due during their absence or
on the day of the return.

2. Work missed for other, unscheduled absences (such as documented illness), must be made
up within two times the number of days absent, otherwise a grade of zero will be recorded
for missed assignments. It is the student’s responsibility (not the teacher’s) to arrange work
as necessary in order to meet this timetable.

3. Make up work for unexcused absences will be at the discretion of the division principal.

Check Out

All students are to be checked out or checked in at the respective campus office. Under no
circumstance is a student allowed off campus unless signed out by a parent or guardian. If someone
other than the parent or guardian needs to sign out a student or pick up a student, the office should be
notified. If a student drives him or herself, then the parent must send a note with written permission or
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call the school office and give verbal permission for the student to leave campus. In order to allow
orderly dismissal from classes, please do not check your student out after 2:45 p.m. on the M&M
Campus or after 3:00 p.m. on the Brockway Campus, except for emergencies and/or professional
appointments.

Prior to leaving campus, the student must sign out in the school office. Upon arriving on campus, the
student must sign in and receive the appropriate pass to class. Students who leave school without
permission or who do not sign out in the office before leaving will receive an unexcused absence for all
class time missed. A detention or suspension may be issued by the principal if deemed appropriate.

Students who check out sick or check in late due to sickness on any given day may not participate in
athletics or other extra-curricular activities. Students who check in or out due to documented doctor’s
or dentist’s appointments may participate in extra-curricular activities. See the athletic handbook for
specifics regarding participation in athletic events.

Off campus student group lunches are not allowed.

Tardiness

We believe that instructional time is valuable, and we encourage punctuality. This teaches students to
be wise stewards of the time they are given each day. In light of this belief, WCA requires students to
be on time for all classes. Students not in their designated rooms by 7:55 a.m. are considered tardy.
Tardy students must check in with the front office of their appropriate campus.

There are two types of tardies
A. Excused Tardy

e Sickness
* Doctor’s or dentist’s appointment (slip from the appropriate office required)

Traffic accident that caused many students to be late

e Any unique circumstance presented to, and approved by, the administration
B. Unexcused Tardy

e Forgetting homework

e TForgetting to order lunch

e Going back to the locker after class has already begun

e Going to the restroom without a teacher’s permission

e Traffic

e All other tardies not classified as excused in the above list

A tardy becomes an unexcused absence when the student misses more than 15 minutes of
class unless the school office receives a note or a phone call from the parent or guardian.

Six (6) unexcused tardies will equal one unexcused absence.

Tardiness will be handled in the following manner on a quarterly basis:

First: No penalty

Second: No penalty

Third: No penalty

Fourth: Warning and phone call or email to parents

Fifth: 45 minute before school or after school detention
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Sixth: 45 minute before school or after school detention and the equivalent of one
unexcused absence.

Continuous violation will result in further disciplinary action, possibly suspension.

Automobiles on Campus
Traffic Safety and Parking Guidelines
Student safety is of utmost importance. To prevent serious injury, all drivers should adhere to the
following traffic safety rules:
1. Drive in a manner that reflects a concern for the safety of all people whether seen or
unseen.
2. Park cars in marked spaces or approved locations only. Driveways and grassy areas are
generally not approved areas.
3. TFollow the traffic pattern for student drop off and pick up at each campus.
4. Refrain from conversing with others outside the vehicle while in the drop off or pick
up line, thereby holding up traffic.
5. Please refrain from talking on the cell phone as you enter the campus and leave the campus
due to the high volume of students walking around campus.

Dropping Off and Picking Up Children

1. Drop off and pick up for 6 — 12t grade students is at the main entrance of the academic
building on the Research Park Boulevard side. Please keep car lines moving. Please do not
load or unload your children (without an adult) in the parking lot or in the middle of the
driveway, forcing them to cross the path of other cars.

2. Middle school students are not permitted to cross the driveway to a car unless accompanied
by an adult or a patrol person.

3. Middle School parents are encouraged to wait on your children to come to you instead of
coming into the building to pick up your children in the afternoons. Teachers are on duty to
escort your student to the car pool line.

Student Drivers
All vehicles driven by students must be registered with the office. This is necessary both because of
liability concerns and the administration’s need to be able to identify vehicles that belong on
campus. It is the student’s responsibility to bring the following items to the front office:

1. A valid driver’s license

2. Vehicle Registration

3. Proof of automobile insurance
Copies of these documents will be kept on file in the office.
Students may obtain parking passes in the first few days of school. Students must have all proper
documentation in order to receive a parking space.

Students are required to park in the north football parking lot. The Parking Permit should be
displayed in the front window. Students who do not follow the driving and parking guidelines will

be subject to discipline. See “Minor Offenses” in the Discipline Section.

In addition to the general traffic safety and parking guidelines, student drivers are to adhere to the
following expectations:
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1. Cars must remain on campus until school ends unless a student obtains permission and a
pass from an administrator or a teacher.
2. Cars in the parking lot are off limits during the school day unless a student obtains

permission and a pass from an administrator or a teacher. Sitting in or loitering by a vehicle

is never allowed during the school day.

Bell Schedule

Go to Class 7:50 a.m.

15t Period 7:55 — 8:40
20d Period 8:45 —9:25
3rd Period 9:30 — 10:10
4th Period 10:15 - 10:55
HS Flex (Chapel)/MS Lunch | 11:00 — 11:35
HS Lunch/MS Flex (Chapel) | 11:40 — 12:15
5th Period 12:20-1:00
6th Period 1:05 - 1:45
7th Period 1:50 — 2:30
8th Period 2:35 — 3:15
Lab Day Bell Schedule

1st /20d Period 7:55 - 9:25

3rd /4th Period 9:30 — 10:55

HS Flex/MS Lunch 11:00 — 11:35

HS Lunch/MS Flex 11:40 —12:15

5th /6th Period 12:20 — 1:45

7th /8th Period 1:50 — 3:15

Lab days for 2009-2010

September 10 and 11

October 22 and 23

November 19 and 20

February 25 and 26

April 8 and 9

Half Day Bell Schedule

1st/20d Period 7:55 — 8:55

3rd /4th Period 9:05 — 9:55

5th/6th Period 10:00 — 10:55

7th /8th Period 11:00 — 11:50

On half days, we will alternate the schedule so as not to miss the same classes each time.
Half Day A will be Periods 1, 3, 5, & 7. Half Day B will be Periods 2, 4, 6, & 8.
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Birthday Celebrations

We are happy to have your student observe a birthday at school by sharing a treat or snacks. On the
middle school and high school level, please limit this to the lunch period. In addition, please do not
send invitations to private parties to be handed out at school unless everyone in the class is invited.
Any special vehicles, like limousines picking up students, should be pre-arranged with the division
head. This disrupts the car pool line and is very distracting to other students. It can also be a detriment
for those students not invited to participate. If you desire for your child to have something special like
this, please consider making arrangements for the students to be picked up away from school grounds.

Buildings & Grounds

God has provided us with a wonderful new campus. Please assist us in insuring that we are good
stewards of the entire campus, building, and grounds. All of us must assume personal responsibility in
taking care of the facilities and grounds.

In order to propetly secure our campus all doors will be locked after 8:15 a.m. During the school day,
the doors will automatically lock at 8:15 a.m. and unlock at 3:00 p.m. Any students who arrive after
8:15 or parents who come to campus to pick up their student or to visit the campus must be buzzed in
at the main entrance on the Research Park Boulevard side of the building. There is an intercom system
at the front door that visitors may use. There are a series of security cameras stationed around the
building and the campus for the safety of your children. There are other security measures that have
been put into place to provide a safe and secure environment for the students. The Brockway Campus
will not be open to students after school is dismissed in the afternoons or before 7:00 in the
mornings. Only students who are involved in athletics and under the direct supervision of a coach or
teacher will be allowed in the building after school hours. These facilities will not be available to
students on the weekends. The cleaning staffs will not open doors giving students and parents access
to the building.

Any damage to the buildings, grounds, or furnishings of Westminster must be repaired and/or
replaced at the expense of those causing the damage. Any student caught damaging school property
will be subject to disciplinary action if they willfully or negligently cause the destruction of property.

Student pranks which disrupt any aspect of the school program or cause property damage will subject
the student to serious disciplinary action. The student will also be financially responsible for any
damage and subsequent repairs resulting from the prank. Transcripts and grades may be withheld until
the damage is paid in full and/or proper repairs are made.

Cafeteria

As you know, Westminster does not have a cafeteria as part of the current campus; however, we will
continue to offer students a variety of hot and cold foods each day. Food will be served from the
basketball concession stand, and several classrooms will be opened for students to eat their lunch.
Students may bring their lunches from home or purchase items from the cafeteria. Menus for each
month are found on the school web site under “Calendars”.

Beginning Fall 2009 Westminster Christian will feature the Westminster Christian Prepaid

Campus Account for our lunch program. It provides a more convenient, safe and efficient way to
make on campus purchases from our cafeteria. The Westminster Christian Prepaid Campus
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Account is an integral part of our goal to become a cashless campus. A cashless campus is more
convenient for parents, safer for students, and more efficient for our school.

This summer we are upgrading our school systems at both campuses to allow students to simply
enter their PIN as a method to pay for their food. (Please note that implementation details for
lower school students may be different than for middle and high school students.) Students should
expect faster cafeteria lines, and parents will enjoy the peace of mind knowing where and how these
funds are used, freedom from worrying about doling out cash each morning, and the savings from
no longer losing out on the change that never makes it back. It is a win for the student, the parent,
and the school. Itis our hope to have all students using this program during the 2009/2010
school year.

Upper School students are expected to order their lunches each morning,.

During and after lunch, students are expected to display good manners, to assist in keeping rooms
clean by, and to clean up after themselves each day, and to serve their turn as clean up crew when
assigned.

No open containers of food or drink are permitted beyond the designated eating areas. Lunches
kept in lockers should be contained and should not be left to ruin or rot. This invites problems with
pests such as ants and mice.

Food, snack items, or soft drinks will not be sold during class hours.

ONLY WATER BOTTLES will be allowed in the classrooms. All other food and drink must be
kept in the designated eating areas.

Middle School Lunch Rules:

Middle school grades will have assigned tables or rooms for the lunch period. Sixth grade students
will generally eat in the 6t grade class rooms. These assignments and the lunch guidelines will be
explained to the students during the first few days of school. Parents are always welcome to join
their children for lunch. Please check in through the front office of the respective campus.

Campus Visitors

Parents are welcome on campus at any time. Parents are required to sign in and wear visitor badges
while on campus. However, because we are limited in space with no cafeteria, we ask that you
consult with your child’s principal to find the best time to visit your child. Ministers are allowed on
campus, but we would appreciate knowing ahead of time. Please speak with your principal before
your pastor comes to visit.

Westminster students who would like to have a student visitor must get approval two (2) days in
advance. Student visitors who have not been pre-approved will not be allowed to stay on campus.
The student visitor must adhere to the WCA dress code. The visitor must stay with the WCA
student at all times during the campus visit. The administration reserves the right to refuse visitors
access to the school and to the students.
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Cell Phones and Electronic Devices

Cell phones are not allowed to be used during the school day. The student is not allowed to make
or take calls or text messages during the day. Cell phones should be turned off and kept in the
backpack, purse, locker, or car during the day.

The following disciplinary measures will be taken for violation of the cell phone use policy:

First offense: Detention and the cell phone taken from the student for the day.

Second offense: In-school suspension, and the parent must pick up the phone.

Third offense: In-school suspension, the parent must pick up the phone, and the student
will lose on-campus cell phone privileges.

Fourth Offense: Out of school suspension, zeros on missed work, and conference with

parents and the head of school to discuss the student’s future at Westminster.

The use of portable gaming or music devices of any kind is not allowed during the school day. This
includes, but is not limited to, portable CD players, radios, electronic games, iPods, toys, and playing
cards. Adult supervisors of before and after school care, school trips, and school shuttles may
determine whether such devices are allowed during school trips and/or shuttles. If a student violates
this rule, the same procedures will be followed as for cell phone violations.

Change of Address

Please notify the finance office as soon as possible regarding any change in a student’s address or
telephone number. This information is imperative for our financial, emergency, and health records.

Westminster Christian Academy’s
Computer Acceptable Use Policy

Westminster Christian Academy offers access to computers and the Internet through our network.
To gain access, each student must obtain parental permission as verified by the signatures on the
attached form. The forms shall be signed upon admission and/or in grades K, 4, 6, and 8 and will be
in effect until the student withdraws, graduates, or signs an updated form.

How should the Internet be used?

The Internet should be used for research and education through the provision of unique resources
and opportunities for collaboration among students, teachers, and administrators. Use of the
Internet must be in support of this, consistent with the educational objectives of the school, and be
in accordance with our school mission statement.

What is expected?

Students are responsible for appropriate behavior while using the computer and the Internet.
Additionally, students are responsible for their actions while using the equipment and resources. Use
is a privilege, not a right, and may be revoked if abused. Vandalism of equipment or programs will
result in appropriate action being taken.
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Computer Acceptable Use Policy Guidelines

Be prepared to be held accountable for your actions. Exemplary behavior is expected from
all users at all times.

Internet access requires the direct supervision of a faculty or staff member at all times.

Do turn off the monitor and notify an adult immediately if you encounter materials that
violate the school code of conduct or are of questionable content.

When using the computer, be sure the content you are accessing is in the spirit of
Philippians 4:8.

“Finally, brothers, whatever is true, whatever is noble, whatever is
right, whatever is pure, whatever is lovely, whatever is admirable - if
anything is excellent or praiseworthy - think about such things.”
Philippians 4:8

Use of the computer or the Internet to hurt, harass, attack or harm other people or their
work will not be tolerated.

Please be a good steward and protect the computer and the network.

Refrain from the posting of electronic chain letters and other useless information to avoid
network degradation.

Ask prior to installing software, downloading files, games, programs or other electronic
media. Please remember that opening an attachment from e-mail is considered downloading
a file — ask first!

Observe all copyright laws.

Refrain from viewing, sending, or displaying obscene, profane, lewd, wvulgar, rude,
disrespectful, threatening, or inflammatory language, messages, or pictures.

Protect your password and your account — refrain from sharing your password with another
person. (You are responsible for anything that happens under your account.)

Protect your personal information and that of others while using the Internet.

Access only your account, e-mail, work and folders, refraining from using that of other
students.

The library computers are for research and educational use only. Games, social networking
(FaceBook, MySpace, etc.), and emailing (except to email an assignment to a teacher), should
not be accessed from a school computer.

If you use a laptop, return it properly to the laptop cart.
Refrain from eating or drinking near computers.
Refrain from instant messaging, chatting, or social networking.

Using and/or viewing of streaming video require prior approval of a staff or faculty
membet.
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Please note that the administration reserves the right to read e-mails or files stored on the
computer if the need arises.

Dear Parents and Students:

The Westminster Christian Academy Computer Acceptable Use Policy is designed to provide guidelines for using our
computer system and the Internet in classrooms, the Media Center (library), and the Technology Center (computer lab).
Please take time to read this policy. If you have any questions about it, please contact Debbie Bordelon at 705-8000 or
at Debbie.Bordelon@weca-hsv.org.

The policy, which will be issued to new families and to students entering K, 4%, 6, and 8" grades, must be read and
signed by the student and a patent/guardian. Please return the signed form as soon as possible, since the student will
not be given access to the computer system until you have agreed to this policy.

Please note that if you violate the terms of this policy, disciplinary action will be taken and you may lose computer
privileges. It is your responsibility to read and ask questions about this policy.

Thank you,
Debbie Bordelon
Technology Director

Conflict Resolution Procedures

The Matthew 18 Principle of Conflict Resolution

If your brother sins against you, go and show hin bis fanlt, just between the two of you. (Matthew 18:15)
Westminster Christian Academy is a Christian school, and the Word of God governs all of its affairs.
As members of a Christian community, we enjoy the privilege of relating to one another not merely
as parents and educators, but as brothers and sisters in Christ. Therefore, the school board,
administration, faculty, staff, and students are expected to maintain a decorum that is honoring to
the name of Christ.

However, in spite of the best efforts of students, parents, and the school, conflicts will inevitably
arise. When they do, it is important that they be handled in a biblical manner and in a way that leads
to an effective resolution.

The foundation of Matthew 18:15 is a direct, one-on-one meeting between individuals involved.
Since most conflict results from a breakdown in the communication process, adhering to the
Matthew 18:15 principle enhances and extends communication. Therefore, the first step in conflict
resolution should always be communicating directly with the person involved.

In accordance with this principle, an administrator’s first response to a vocalized complaint
regarding a teacher will be to ask whether a discussion with the teacher in question has taken place.
If one has not, the administrator will strongly encourage a meeting with that teacher.

All questions, problems, or complaints should be brought directly to the teacher first before anyone
else is involved. If the situation is not cleared up at this level through direct contact, it should be
brought to the appropriate division head. If it is still not solved at this level, it should be presented
to the Head of School for his consideration. The Board president will usually not become involved
until the other steps have been followed. School board members do not deal directly with the daily
operational issues of the school and are, therefore, not directly involved in most of the conflicts that
arise. Therefore, board members should not be called to voice complaints or seek their influence in
individual matters or conflicts.
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Parents and students should work through the process outlined above as the appropriate means to
settle conflicts.

Discipline & Discipline Procedures

The mission of WCA addresses this process of educating and training students for life-long service
to Christ in a multitude of ways; one of those ways is discipline. Education that is excellent is only
possible in a disciplined environment. Therefore, we ask that all of our students behave in a manner
that is conducive to teaching and learning. We believe that the responsibility for behavior first begins
with each student, or at least should. Our goal is for each student to glorify God as a student through
their actions, words and deeds, but each student is still a young growing child designed to be in a
submissive environment, whether that be family, church, or school.

To be disciplined is to be ordered and structured; discipline is good and should not be confused
with punishment. A discipline system is necessary and must be part of all schools; in the same way
that discipline is necessary at home, it is just as important at school. We do not know the heart of
each student because only God can know a heart; therefore, discipline must serve as a filter to
expose these heart issues in order for a school to partner with parents in this area. Our goal is to
create a system aimed at the heart and not just at the behavior. We will strive to be loving and
restorative, but we will also work to have a system that is fair, clear, and objective in order for there
to be no confusion regarding acceptable and unacceptable behavior. While we do not desire to set
up a system based on legalistic tendencies, we do desire to clearly outline the policies and procedures
that define our discipline system in order for the system to be followed consistently.

Our goal is Christ in all things, including discipline; therefore, we have chosen to promote the
following guidelines for student behavior:

Respect: All students are expected to act in such a way that demonstrates the proper respect for
God in school and out of school. Students are also expected to show proper respect to any authority
placed over them as well as to each other.

Honesty: All students are expected to be honest and truthful in all situations, especially in the
taking of tests, the completion of homework, and the interrelationships that occur daily in general
school life. Please see the Honor Code section for further explanation in the academic area.

Integrity: All students are expected to exhibit character that reflects our Lord. Language and
behavior often display character and serve as a determinant to that which is glorifying to their Lord and
Savior.

Cooperation: All students are expected to cooperate with all WCA administration, faculty, and
staff in achieving the goals of WCA regarding their education. This includes expectations in conduct,
performance, and attitude that are vital to a student’s academic success as well as spiritual well-being.

Effort: All students are expected to use their God-given gifts to the best of their ability in
accordance with God’s will for their lives as well as their citizenship in the kingdom. It is the desire of
the school to instill in every student an ability to work hard and be diligent in whatever vocation
chosen for the glory of God.

Contained within the above guidelines, are the following expectations of our students:
e Obey all policies and procedures of the school
* Be responsible, prepared, punctual, and cooperative in all classes and school-related
situations
* Be honest and truthful in all situations
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e Adhere to all dress code policies and procedures
e Respect and submit to all aspects of the school’s authority

* Be good stewards of the school and its facilities as well as all school property entrusted to
the students by the school.

e Avoid any public display of affection

e Drive with caution and great care on campus and off as a car can be destructive to the
student and other students on campus.

e Contribute to keeping our campus neat and clean.

We acknowledge that children are children and will, at times, fall outside of these expectations. Our
goal is to provide that proverbial “path” to the cross for each student and educate them on how to get
back on the “path” when one has fallen off. Occasional lapses will result in minor disciplinary action
designed to provide students a restorative means back to the path of the cross. Our system is also
designed to expose negative patterns that can lead to problems and ultimately destructive tendencies.
Consistent inappropriate language, a disrespectful attitude, a rebellious and uncooperative nature,
consistent ridicule, a pattern of deceit or lies, and a warring spirit are just a few examples of dangerous
patterns of behavior in this area.

We will have a three-tiered discipline system designed to provide that “path” back to the cross. It is
a system created by flawed sinful men and women, so it will not be perfect. It will be subject to
change as we observe ways to change it for the betterment of our students.

Tier One: In the Classtroom

Each teacher will have a discipline system that is his or her own. Rules and consequences of
violations are carried out by the classroom teacher inside their own classroom. Tier 1 offenses are
generally minor offenses and include, but are not limited to:

e Disobeying class rules or bus rules

e C(Classroom disruptions

* Being irresponsible

e TFailure to come to class prepared

e Tardiness

e Violation of dress code

e Running or horseplay in the building

e Not following direct instructions

e Public displays of affection

* Reckless driving in the school parking lot or other parking violations
e Littering

e Any other offense which the principal may reasonably deem to fall within this category

Consequences will be age appropriate for students. Possible consequences for Tier 1 offenses
include, but are not limited to:

e Phone call or email to parents

* Reduction in daily participation grade
® loss of classroom privilege

* Joss of recess

* Junch in the classroom with the teacher
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classroom detention

Tier Two: Outside the Classroom

All teachers are required to have a second level of discipline that exists outside the classroom. The
purpose of this is to expose the student to the teacher in another discipline environment. Tier Two
still deals with the minor offenses which are being repeated as well as more serious offenses.

Two Tier Offenses:

Repeated minor offenses

First offense of lying or cheating, whether verbally or on any test, assignment, class work or
homework, copying another student’s work (class work, homework, assignments),
plagiarism, or knowingly allowing someone to copy your work.

First offenses of forgery

Profane or abusive language

Disrespectful conduct

Any other offense which the principal may reasonably deem to fall within this category

Examples of tier two discipline include but are not limited to:

Personal meeting with parents

Grade reduction

lunch detention with the teacher

silent and separate lunch

morning detention with the teacher

after school detention in the classroom with the teacher.

Tier Three: The WCA Discipline System
Only if the first two tiers fail to curb the behavior of the student is the student to be sent to the
office to engage in the school’s discipline system.

Serious Offenses
Serious Offenses include, but are not limited to:

Repeated minor or serious offenses

Repeated detentions, whether recess detentions or before school detentions
Behavior deemed improper and adversely reflecting on WCA

Disruptive behavior

Gambling

False fire or police alarms

Forgery

Second offense of lying or cheating

Indecency

Defiance to authority

Fighting on school property or at school functions or on school buses or vans
Threat, harassment, bullying, or intimidation of any person
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Major Offenses
Major offenses include, but are not limited to;

Possession, use, supplying, or selling of alcohol, tobacco, or drugs of any kind on or off
school property

Repeated violations of discipline that have resulted in suspensions

Assault or battery of a teacher or another student

Arson

Sexual misconduct

Other serious moral misconduct

Robbery

Burglary

Possession, use, or threat of use in a dangerous manner of a weapon of any type which is
perceived to be capable of inflicting physical harm whether loaded or unloaded (i.e. knife,
firearm, explosive device, fireworks, etc.) on or off school property.

Skipping class

Leaving school without permission

Smoking or possession of tobacco products either on or off campus during the school day
or at school functions.

Stealing
Destruction of property/vandalism with malice
Any other offense with the principal may reasonably deem to fall within this category.

Once a student has had repeated minor offenses with repeated consequences and the behavior
continues, the student is then sent to the principal. Minor offenses have now moved to the level of
major offenses. Assuming that the teacher has already assigned at least 2 detentions in an effort to
curb the behavior, the following consequences are now put in place.

1st Offense: Written and documented warning sent home reminding the student and parent that

the student has failed to heed the warning of the classroom teacher and that serious
change needs to occur. A copy will be placed in the student’s file. Morning detention
and/or separate lunch are assigned for that day.

20d Offense:  The student receives In School Suspension (ISS) with the ability to make up the

work missed while in ISS. A 20d written and documented warning is sent home and
a copy placed in the student’s file.

3rd Offense:  The student will receive one day of ISS. The student will be required to complete all

work but will not receive credit for the work missed. The student may also be called
upon to perform physical labor under an adult’s supervision around the campus. A
3d written and documented warning is placed in the student’s file and a meeting with
the head of school will be scheduled to discuss the student’s future at Westminstet.

4t Offense:  Immediate meeting with the head of school to discuss expulsion from Westminster.
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Westminster believes it is an honor and a privilege to be a student at our school. Any student repeating
major offenses jeopardizes the entire student body and shows a blatant disregard for school policy,
discipline, and the desire to submit to the authority placed over him by God. The school views
repeated major offenses as symptoms to a greater problem that involves more than education.
Repeated major offences are considered serious and will, in most instances, led to expulsion from the
school.

Explanation of consequences used by faculty and administration:

Recess Detention: This consequence is used for elementary and middle school students for minor
offenses. Teachers or administrators or others in authority may issue recess detentions. Recess
detention may include staying inside a classroom under teacher supervision, sitting out of recess,
running laps during recess.

Lunch Detention or Silent Lunch: This consequence is typically used for middle school students for
minor offenses or minor offenses that have been repeated. Teachers or administrators or others in
authority may issue lunch detentions. Lunch detention or silent lunch requires the student to sit with
teachers during lunch or to sit alone during lunch.

Before School Detention: This consequence is used for middle school and upper school students.
Before School detention is held each morning from 7:15 to 7:55 a.m. Teachers or administrators may
issue before school detentions. These may be served in the classroom with the teacher or in the
cafeteria with the teacher on duty for the day. Students who are tardy to detention will be required to
serve an additional detention.

In-School Suspensions (ISS)

This consequence is used when there are serious offenses or when minor offenses have become a
serious problem. For example, excessive tardies or excessive dress code violations would constitute the
possibility of an in-school suspension. In those cases, ISS will be assigned. The student will come to
school as normal and then report to the office. This time will be spent working on the classroom
assignments for the day and/or physical labor around the campus as needed. Students in ISS atre
required to complete their coursework for the day but may not receive credit. Students who are
suspended may not participate in after-school practices, rehearsals, performances, or athletic contests
on the day(s) of their suspensions. Principals and the head of school may issue in-school suspensions.

Out-of-School Suspensions (OSS)

Students involved in a serious violation of school policy may be given out-of-school suspension. A
student may not participate in extracurricular activities during this time. The students will be subject to
zeros in classes due to the suspension. Principals and the head of school may issue out-of-school
suspensions. OSS requires a meeting with the division head and the parents in order for the student to
be allowed to return to campus.

Expulsion

Students who show a blatant disregard for school policy, do not respond to disciplinary measures, and
continue to exhibit negative behavior and/or attitudes, who are involved in very serious misconduct, or
who bring discredit to the school on campus and off campus, could be asked to immediately withdraw.
Students who exhibit any of these traits at any point in time as a Westminster student can expect a
meeting with the head of school and a discussion concerning expulsion. Parents may appeal the
expulsion of their child to the School Board. The head of school recommends students for expulsion.
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Reporting Offenses

Westminster Christian Academy is required by law to report serious offenses (those offenses that may
constitute violation of criminal laws established by the State of Alabama) to the proper authorities and
to press charges against the student if the situation should warrant.

Dress Code

Rationale for the Dress Code

The purpose of the dress code is to create a proper school environment that emphasizes a Christ-
like attitude and to be imitators of God, even in our dress. We believe that dress code serves as a
filter to the heart; therefore, students are expected to dress modestly and in an appropriate manner.

At WCA our guiding principles are modesty, moderation, cleanliness, neatness, and appropriateness.

All dress code rules apply when students are participating in any school sponsored trips or activities.

Optional Uniforms for the 2009-2010

After much discussion, searching, and comparing, we have settled on some wniform gptions for those
who choose to purchase uniforms. We have established a relationship with Educational Outfitters
located at 97 Hughes Road, across from Madison Skate Park. Their phone number is 464-6151.
Their hours are Monday-Friday from 10:00 a.m. — 6:00 p.m. and Saturday 10:00 a.m. — 3:00 p.m.
They have our requirements for skirt lengths and will hem pants and skirts to specification. They
will also embroider with our chosen logo(s). Their turn around from the day your purchase your
items is about 1 week.

Let us remind all of you that these uniform pieces are OPTIONAL. If you choose to purchase
uniforms, please consider purchasing at least one or two items for your students to wear that fit our
chapel day dress requirements. The dress code, as written in the student handbook, is still in effect
for all students including those who do not have uniform pieces. WCA does not receive any
kickback from the purchase of these items from Educational Outfitters.

Specific Rules
Boys Shirts and Jackets:
1. Boys are to wear ALL shirts tucked in. Allowable exceptions are sweaters and sweatshirts.
2. Collared shirts are permitted such as button downs and golf shirts.
3. Solid colored t-shirts, Westminster t-shirts, college t-shirts, and appropriate church t-shirts
are permitted. No other writing or art work on t-shirts will be permitted.
4. Sweatshirts, hoodies and jackets should follow the above guidelines for t-shirts.
5. Boys may not wear sleeveless shirts.
6. Large shirts will not qualify as jackets and, therefore, must be tucked.

Boys Pants and Shorts:
1. Shorts and pants must be hemmed. No “cut-offs”, frayed edges, or holes are allowed. Pants
must be of a proper length and should not cause a tripping hazard.
2. Jogging suits, wind suits, sweat pants, athletic shorts, and other athletic attire may not be
worn during the school day.

3. Pajama pants are not allowed.
4. Shorts may be worn that are of appropriate length — to the knee.
5. Pants must be worn at an appropriate hip level. No sagging or ill-fitting pants are allowed.

Undergarments should never show. Baggy pants are not permitted.
6. Belts must be worn.
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Boys Chapel Day Dress:

1.
2.

Dress slacks. No jeans/denim, cords, ot shorts.
Button up dress shirts are required. Ties are strongly encouraged and will be required for
certain chapel days as announced. No t-shirts, sweat shirts, or hoodies.

Girls Shirts and Jackets:

1.
2.

3.
4.

7.

Blouses, tops, and collared shirts, none of which may have writing, are permitted.

Solid colored t-shirts, Westminster t-shirts, college t-shirts, and appropriate church t-shirts
are permitted. No other writing or artwork on t-shirts will be permitted.

Sweatshirts, hoodies and jackets should follow the above guidelines for t-shirts.

Gitls’ sleeveless shirts must have wide (37-4”) straps. Tube tops are not allowed under any
circumstances. Girls may wear tops with spaghetti straps as long as they are not revealing
and a t-shirt or other appropriate shirt is worn underneath.

Exposed mid-riffs are not allowed.

Necklines on all dresses and shirts, including camisoles and faux camisoles should be high
enough that cleavage never shows — no lower than 1 inch below the collar bone. Necklines
should not be revealing or immodest when the student is leaning over.

See through, sheer, form fitting or tight tops are not allowed.

Girls Pants, Shorts, Skirts and Dresses:

1.

Eal

Shorts and pants should be hemmed. No “cut-offs”, frayed edges, or holes are allowed.
Pants must be of a proper length and should not be a tripping hazard. Pants and jeans
should not be form fitting or tight to the extreme. There is a difference in clothing that “fits”
and “form fitting” or “tight” clothing.

Jogging suits, wind suits, sweat pants, athletic shorts, and other athletic attire may not be
worn during the school day.

Pajama pants are not allowed.

Shorts may be worn that are of appropriate length — to the knee.

Pants must be worn at an appropriate hip level so that skin never shows even when a
student is sitting down, bending over, or raising hands over her head.

Girls should have dresses or skirts that are below the knee cap. Slits in skirts and dresses
should be no longer than 4 inches.

Girls Chapel Day Dress:

1. Dress slacks and skirts (with appropriate tops) or dresses only. No denim, capris, cords or
shorts.
2. No t-shirts, sweatshirts, or hoodies.
General
Hair and Accessories:
1. Hair is to be clean and neatly groomed. Extremes in styling are not allowed (example:
spiked, spotted or blotches of bleach or other abnormal, extreme colors or styles). Young
men are to have their hair neatly trimmed and off the collar of a normal dress shirt. Boys and
gitls are to keep their hair out of their eyes.
2. Boys should be clean shaven with side burns neatly trimmed. Neither beards nor mustaches

are allowed. Boys who come to school unshaven will be asked to shave or be given a
warning.
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3. No body piercing for boys or girls with the exception of pierced ears for girls and no
permanent skin markings, i.e. tattoos.

4. Hats and sunglasses are not to be worn at school except when special permission is granted.

5. Clothing, jewelry, and accessories such as chains or spikes, or other accessories that bear
inappropriate or patently anti-Christian messages or symbols are not allowed.

6. All students must wear shoes. No bedroom slippers are allowed.

Additionally, WCA reserves the right to ask a student to change clothing if it is deemed
inappropriate by any staff member. WCA reserves the right to request that students refrain from
wearing or displaying a particular style of dress, make-up, or hairstyle that calls undue attention to
themselves and/or is judged to be inconsistent with the standards that define the rules and policies
of WCA.

Students are expected to conform to the dress code while on the WCA campus and during exam
week. The administration reserves the right to monitor the dress of WCA students during school
functions, both on and off campus, and to request compliance from students when necessary.

Please refer to the Discipline Section, “Minor Offenses” for consequences resulting in failure to
follow the dress code.

Please partner with us to ensure your child follows these dress code policies each day.

Extended Care

As a service to WCA parents who work, Extended Care is available for Pre-K through 12% grade
students who must be dropped off early or cannot be picked up at the normal dismissal time.
Extended care for Pre-K through 5% grade is available on the M&M Campus. Older siblings of
elementary students may attend Extended Care on the M&M Campus with prior approval.
Extended care for 6™ — 12t grades is available on the Brockway Campus. Extended care is generally
not available on half days or for middle & upper school students during exam weeks. Since
Extended Care is an extension of WCA, all WCA polices and procedures apply.

Students not picked up by 3:40 will be sent to Extended Care and charges will apply after a
grace period.

1) Time

Middle School and High School students who are dropped off at 7:00 a.m. will report to a
designated classroom or area. The afternoon times are from 3:40 until 5:30 p.m. WCA has to staff
Extended Care and wants to be good stewards of all God’s resources; therefore, the 5:30 p.m.
closing time is very firm and will be strictly enforced. If you cannot pick up your child before 5:30
p.m., you must make arrangements for someone to pick up your child by 5:30 p.m.

2) Location

Middle and Upper School Extended Care will take place on the Brockway Campus in a
designated space or room. A specified entrance will be used for pick up of children in Extended
Care.

3) Procedures
Students in Extended Care must be signed out by an adult or other approved guardian or adult.
Older students may sign themselves out when their ride arrives. Students will be expected to obey all
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rules and all authority placed over them while in Extended Care. Those students who consistently
disobey the rules or give the Extended Care supervisors problems will not be allowed to stay on
campus after the normal dismissal time.

4) Cost

The cost of Extended Care for 6™ — 12t graders at Brockway is as follows:

Afternoon only: $80/mo. $8/day per student

This cost applies to students 6th through 12% grade who must remain in Extended Care. In order to
enforce the 5:30 p.m. closing, a late charge of $1.00 per minute per student will be assessed to
parents picking up their children after 5:30 p.m.

Food and Drink

All food and drink should be consumed while in the cafeteria or other specifically designated areas.
Food and drink should not be consumed in the hallways or the classrooms. Students may keep food
or drink in tightly closed containers in their backpacks or lockers for consumption before or after
school and at lunch. Excessive litter or dirt in the hallways will result in this privilege being
suspended. Students may have only clear water bottles in the classroom.

Health and Safety

Normally, parents of students who become ill or are injured during the school day will be notified so
that proper treatment can be provided by qualified medical personnel off campus. Westminster does
employ an LPN who can provide first aid in the event of a non-life threatening illness or injury. The
nurse will also assist in providing health and safety to all students, dispensing of medicines, and
special medical situations.

Dispensing Medicine

The dispensing of medicine will be overseen by the LPN at the Brockway Campus. School
personnel are not permitted to dispense any medication to students unless requested to do so by a
parent. If the medication is a prescription, the container of the medication must be clearly labeled
with the current prescription stating the dosage and frequency of administration. School personnel
cannot deviate from this label unless authorized in writing by the physician. The medication should
be accompanied by a note from the parent authorizing a WCA staff member to administer the
medication.

Special medical situations

For the safety of your child, please notify your child’s teachers, an administrator, or the health care
professional of any warning signs to look for or special treatment that needs to be administered in
case of a medical situation.

Health Records
Immunization records are required by the state for all students.

Library

WCA is blessed to have a library with resources at the students’ disposal. Westminster’s library will be
housed in the modular building located closest to the main building. Print resources as well as
computers are generally available for the students; however, library usage will be limited due to space.
Other computers will be available in some of the classrooms. Students are expected to treat these
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resources with care and use them in a manner that is appropriate. Students are expected to follow all
library rules.

Students must present a pass from a classroom teacher to the person in charge of the library unless
they are accompanying their class. Students without a pass and an express purpose for being in the
library will be sent back to class.

No materials are to be removed from the library unless checked out. Fines will be assessed for
materials not returned on time. Not returning borrowed materials or paying fines in a timely manner
may result in grades and official transcripts being withheld.

The library is generally open from 7:30 a.m. until 3:30 p.m.

Lockers

A locker will be assigned to each student, along with a combination for the lock. This combination
should not be shared with other students. Students should take care to keep their lockers neat and
clean and to keep food and drink closed tightly when stored in the locker. The lockers are property
of Westminster, and the administration reserves the right to search lockers if a reasonable cause to
do so has been established or if the student gives voluntary consent.

Lost & Found

Lost articles are typically turned in to the front office. All lost items will be kept in the school office
for a limited period of time. Students are encouraged to claim lost items as quickly as possible.
Unclaimed items will be regularly donated to charity. Lost textbooks with no names will be returned
to the library and there will be a fine issued to retrieve the textbook.

Off Campus School Activities

Occasionally, a teacher, group sponsor, or administrator may hold off campus activities planned and
supervised by school personnel. This may include field trips, retreats, class trips, and music tours.
Such activities are to follow the behavior and dress code policies set forth in this handbook.
Occasionally, the school sponsor may show leniency in the dress code rules when it is appropriate to
do so and provided it is not dishonoring to Christ and the school.

Middle School Students (6, 7t and 8 graders) attend an extended field trip each year. Sixth
graders attend Hargis Retreat outside of Birmingham for 3 nights. Seventh graders attend Dauphin
Island, just south of Mobile, for 4 nights, and 8 graders attend Crow’s Neck near Tishomingo, MS
for 3 nights. These field trips are included in tuition, and it is expected that students will attend these
camps unless there are extenuating circumstances. These field trips are part of the educational
experience provided by WCA. Those students who are unable to attend these field trips will be
given comparable work to be completed at home during these field trip days and will not attend
classes on campus. The supervising teacher will provide details of each of these field trips and the
limited chaperoning opportunities.
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School Trip Rules

These rules apply to all trips taken by WCA groups, whether academic, athletic, or other co-
curricular activities. All students and chaperones are required to abide by all rules.

1.

2.
3.

S

10.

11.
12.

13.
14.
15.

There will be one chaperone per student room. Couples who are chaperoning will be
designated to student rooms and will not be sharing a room.

A curfew time will be set and enforced by chaperones.

When students are in the room at night, chaperones must be in the room with them.
Students should not be in the room unsupervised.

All students and chaperones must travel together. Non-chaperones must provide their own
transportation, rooms, and tickets.

ABSOLUTELY NO DRINKING, SMOKING OR GAMBLING BY STUDENTS OR
ADULTS ON TRIPS AT ANY TIME.

Students must stay in groups of 3 or more of the same gender. No couples are to be alone
and no one walking around alone.

Students must stay with their chaperone at all times when designated.

Adults may not necessarily be chaperoning your own child.

Chaperones will set check in times and places during the day for their students to come meet
with them.

Modest one piece swimsuits are required for gitls and female chaperones. No tankinis or
two piece swimsuits covered by a t-shirt. Guys may not wear speedos.

No siblings are allowed on the trip.

No portable games or music devices allowed. Cell phones are allowed for emergency use
only.

Chaperones will be scattered throughout the bus to watch the students.

Guys and girls do not sit together on the bus.

WCA school dress code does apply to the trip. We are representing our school, Westminster
Christian Academy, and our Lord while on trips. Guidelines are: modesty and moderation,
cleanliness, neatness and appropriateness. If you have any questions about the school dress
code, please see the current student handbook for guidelines.

Security on Campus

At WCA we strive to ensure that your students remain safe and secure at all times while under our
jurisdiction. Therefore, to provide adequate security for all our campuses, the following rules will be
put into place:

1.

&

After school starts each morning, admittance to all campuses for parents and visitors will be
restricted to the central school doors only. All entrances will be locked to all outside entry.
Visitors will be buzzed in by the office staff.

All visitors, whether parents, relatives, or other guests, must sign in at the main office and
receive a visitor’s badge, which must be worn at all times while on campus.

After-school security follows the guidelines set forth in the Extended Care guidelines.

All campuses are closed to the general public. Students are to remain on campus for their
entire school day unless checked out for professional appointment reasons or for pre-
approved work release.

Shuttle Services

Shuttle services will be provided between the M&M and Brockway campuses only. We will be glad
to assist anyone in forming car pools to our campus. Please email Kristn Click at kristn.click@wca-
hsv.org with your information — name, phone number, where you want to carpool to and from,
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number and age of children. Mrs. Click will pass your information on to others that have similar
needs.

Details for the Brockway/M&M Shuttle Route for 2009-2010

Doug Madison will be driving the big, white bus for this route. In the morning, the bus will leave
Brockway at 7:20. It will arrive at M&M about 7:30. It will arrive back at Brockway about 7:40.
Students may ride from Brockway to M&M or they may ride from M&M to Brockway. These times
could change slightly.

In the afternoon, the bus will leave Brockway at 3:25. It will arrive at M&M about 3:35. It will arrive
back at Brockway about 3:45. Students may ride from Brockway to M&M or they may ride from
M&M to Brockway. These times could change slightly.

At this time, we do not see a need to ask students to register for this service. Any student may ride
on any day. The big, white bus has a 44 passenger capacity. The cost of the service per student will
be $5 per day (whether the student rides once or twice that day). There will be no family cap as there
has been in the past. Mr. Madison will take the names of the students riding each morning and
afternoon. He will then turn those lists into the Finance office at the end of each month. The shuttle
charge will then be billed to the parents’ accounts.

Student Search & Seizure

The administration recognizes that incidents may occur which jeopardize the health, safety, and
welfare of students and staff and which necessitate the search and seizure of students, their property,
cars, and their lockers by school officials. Students shall be free from unreasonable searches and
seizures by school officials. School officials may search a student’s outer clothing, pockets, or
property by establishing a reasonable cause or securing the student’s voluntary consent.

Telephones

The telephones in the offices are for school related business only. Students will not be permitted to
use these phones except in cases of extreme emergency. Students will not be called out of class to
answer telephone calls. Please handle family communications prior to the school day. Office
personnel should not be expected to regularly deliver messages regarding appointments,
transportation, and other business. Messages of an emergency nature from parents will be
communicated to the student. Students are not to have cell phones on during the school day, so
please do not rely on this as a means of communication, whether calls or text messaging.

Textbooks

Most textbooks are furnished to the students and, therefore, remain the property of WCA. The
textbooks, when taken care of, generally have a minimum life expectancy of five years. Students are
responsible for the care and protection of textbooks, and any excessive wear and tear on textbooks
will be reflected in a fine charged. To avoid excessive wear and tear, all hardbound textbooks are to
be covered by the beginning of the second week of school. Some classes may require special
supplies, materials, or books that are not furnished by the school. Teachers will make every
reasonable effort to provide adequate instructions regarding the purchasing of these required
classroom materials. Most classroom supply lists can be found on the school’s web page before the
new school year begins.
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Weather Ahnouncements

WCA generally follows Huntsville City Schools in determining school closings or early dismissals. In
the event of inclement weather and poor traveling conditions, public announcements will be
broadcast on all three network television stations and local radio stations. We will also post any
closings or early dismissals on the school’s web page.
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Academics

Academic Honor Code

Westminster Christian Academy hopes to instill in all students a sense of work ethic blended with an
academic integrity that is becoming increasingly hard to find in today’s world. Our Academic
Honor Code is designed to provide another means of accountability for our students to encourage
them to make right choices regarding academic integrity and avoiding plagiarism.

The Academic Honor Code:
This is my work alone. I have not received any additional help. I have not given
any additional help, nor have I seen anyone receive additional help.

WCA offers a well-rounded academic program tailored to meet the needs of all students. It stresses
the necessary skills to graduate students with a Biblical worldview who can function in and make a
Christian impact on today’s society. We believe that true reality is bound up in God and His purpose
for man. Therefore, we seek to teach and train the whole child so that our graduates have a Christ-
centered view of the world, mankind, and life. To achieve this goal, our teachers are not only
certified in their teaching specialty, but are committed Christians.

Plagiarism
Plagiarism is a violation of the Academic Honor Code. Plagiarism is the passing of a source’s
information, ideas, or words as your own and is an act of lying, cheating, and stealing. There are two
distinct types of plagiarism: intentional plagiarism and unintentional plagiarism.
The intentional type can be identified by the following behaviors:
1. A student copies anothet’s paper completely or in part.
A student purchases or steals from the Internet an essay or claims it as his or her own work.
3. A student copies passages, ideas, statistics or wording from a book or other print or Web
source and claims it as his own without either parenthetical citations or a listing on the works
cited page.
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Intentional plagiarism will receive a zero for the paper and possible suspension from school, at the
administration’s discretion.

We do recognize that, on occasion, a student may make inadvertent mistakes on papers because he
fails to understand the assignment or to understand plagiarism itself. Teachers and administrators
will make the final judgments on whether a work is intentional or unintentional. Fair judgment shall
be used. Examples of unintentional plagiarism include:
1. A student lists a source on his works cited page but fails to include it as an in-text citation.
2. A student does the reverse: he fails to put a parenthetical citation cross-reference on the
works cited.
3. A student unintentionally fails to put quotations marks around a passage he paraphrases or
summatizes.

In such cases the teacher should deduct points for manuscript errors and use the occasion to train
the student in what plagiarism is rather than imposing the full penalty for plagiarism.

Guidance and Counseling

The guidance/counseling office is available for all upper-school students. Services include
educational planning and scheduling, standardized testing, and occupational, vocational, and college
information.

Homework

We recognize that homework can quickly get out of balance and, therefore, we are committed to
closely monitoring all student homework. However, our philosophy on homework is that it is a vital
ingredient in producing students who will be successful at the next level. We believe homework
instills in students two foundational traits: the ability to work independently and the ability to do that
independent work successfully.

Wednesday Night Homework

Teachers are encouraged to refrain from giving too much homework on Wednesday nights or
requiring major projects due on Thursdays; however, there will always be times when homework is
necessary on Wednesdays. In order for our classes to be excellent and our students to be excellent,
consistent homework will be required.

Tutoring and Skills Center

In order to provide remedial instruction for students who are struggling academically, Westminster
has acquired the services of trained resource specialists. Individual or small group instruction can be
given in reading comprehension, phonics, writing, or remedial math. Students will be placed in this
tutorial program based on availability. A teacher can refer a student to the resource specialist who,
upon assessment by qualified professionals, will make a recommendation. There is a monthly fee for
this service. Parents can choose to or not to contract with the resource specialist.

Assignment to particular classrooms or teachers

At the upper-school level, the upper school administration makes the assignments. These
assignments are made with the best interests of the students in mind. Requests from parents for
specific teacher assignments will not normally be honored.
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Testing

It is our goal to not overload students with too many “major” tests in one day. Therefore, we have
instituted a three test policy. Upper school students are not required to take more than three tests
during any one day. Quizzes do not count toward the total of three, and unannounced “pop”
quizzes may be given at any time. Students are encouraged to communicate with teachers ahead of
time to avoid last minute confusion. Teachers are encouraged to keep Thursday testing to a
minimum as to allow students the opportunity to attend mid-week services.

Middle School Grading Scale:

A 92-100
B 83-91
C 82 - 74
D 73 — 65
F 64 and below

Westminster’s Grading Scale for Grades 9 —12:

A+ 98-100 433 C+ 80-82 2.33
A 95-97 4.00 C 77-79 2.00
A- 92-94 3.67 C- 74-76 1.67
B+ 89-91 3.33 D+ 71-73 1.33
B 86-88 3.00 D 68-70 1.00
B- 83-85 2.67 D- 65-67 0.67

F 64 orless | 0.00

Additional credit is given for Dual Enrollment and Pre-AP and AP classes.

Westminster Christian Academy: A Statement on Math Placement and Math Placement
Policy By Craig L. Bouvier

(All statistics courtesy of the Institute of Education Sciences of the U.S. Department of
Education)

In 1998 U.S. students ranked 19™ out of 21 countries regarding math scores. Many took notice of
this and changes were made. This year’s scores should be more encouraging, right? Wrong! In 2007
U.S. students ranked 24% out of 29 countries (motre developed countries made the list). Digging
inside of the scores of 1998, we found that our 4t graders did very well, but, by 8 grade, most U.S.
students fell into the middle or bottom areas. That trend has not changed in 2007 as 26% of our
students fell into the bottom two math ability levels and scored lowest on problem solving skills.
What is our problem?

We need to dig a little deeper into the real issue here. In 2005 the National Alliance of State Science
and Mathematics Coalitions (NASSMC) reported that U.S. students scored below the international
average of 500 on the problem solving (477) and the math literacy (483) sections on the Program for
International Student Assessment (PISA). The NASSMC reportt stated that “U.S. students stumbled
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on questions that asked them to demonstrate knowledge beyond a narrow set of memorized
skills.”

Elizabeth Sage, director of the Lawrence Hall of Science, a combined museum and science teaching
center at the University of California, Berkeley states that “...curricula often calls for too much too
soon.” She goes on to say that “what we know about teaching and learning is that we should teach
with more depth and more time.” What we are seeing from our students is that they collectively
lack an ability to do the more abstract problems: the problems that require one to have really learned
the concept and know it so well as to be able to put it into practice. This is the nature of math:
abstract thought that requires a complete and deep understanding of a concept in order to do the
next concept. Memorizing and low level thinking will only take one so far in math; math beyond
Pre- Algebra demands abstract thought and deep thinking.

Alan S. Brown and Linda LaVine Brown, in their article, What are Science and Math Test Scores Really
Telling US, did research regarding the types of problems tested in 8™ grade classes around the world.
They found that there were two major types of problems presented in 8™ grade math classes:

1. Basic computational skills and procedures
2. Concepts and connections among mathematical ideas

I would break these down even further by labeling the first, concrete and the second, abstract. What
they found when observing U.S. classrooms is that U.S. teachers implement none of the concepts
and connections problems. As a matter of fact, in their study they found that U.S. teachers
transformed 59% of the concepts and connection problems into basic procedure problems.
Most U.S. eighth graders spent most of their time in mathematics classrooms practicing
procedures or concrete problems. Does this mean our teachers are sub-standard? No, and I will
tell you why.

On average, U.S. middle school teachers are asked to teach between 20-30 conceptual skills per
grade level while their counterparts in the highest scoring countries are asked to teach 3-5. William
Schmidt of Michigan State University found that high scoring countries teach their 1%t grade and 20d
grade students whole number meaning, whole number operation, and measurement units and
nothing else. He found U.S. schools cover nearly every topic in every grade and epitomize the
phrase, “a mile wide and an inch deep.” What I believe is taking place in U.S. classrooms is mostly
concrete in nature, even when our students are ready to move developmentally toward the abstract.
They are so busy memorizing facts for various reasons that they never really learn things deeply or
learn how to connect them...thus they never learn how to think deeply and in math...that is all the
difference. What does this mean to WCA?

It means instead of trending like everyone else and pushing our bright highly motivated students
into math classes that they can successful navigate in high school and not worrying about their
mathematical futures, we, at WCA, have chosen to jump into the pool of difficult decisions. We
could easily mandate that all 8 graders will take Algebra I and all 9t graders will take Geometry and
promote our bright students and our own greatness, but I am not convinced that this is what is best
for our students. God has called us to do our very best with the information at our disposal. Since I
have entered the education wortld, I have tracked math and science scores and have found little has
changed. Why?
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I believe there is one major reason why we do not do well as a country in math and science; we
would rather take the easy road than make the difficult decision. Pushing students into higher level
classes works for everyone...except the student. We have all been there...sitting in a math class that
we can not get, or we all know someone who is very bright, but “don’t ask him about math.” Why?
This circumstance is an American one as it rarely occurs anywhere else in the world. When you met
intelligent people in other countries they are intelligent in math as well.

I quoted evidence of high scoring countries not forcing their students beyond where they are
developmentally. Those first and second graders, they are concrete thinkers. They are best at
memorizing and making sure those math facts are a permanent part of their mathematical
foundation. There is no pressure to move them ahead or do other things with them. We here in the
U.S have subjected our educational system to every trend and fad that has come around the corner
and now, we are lost, or even worse, our kids are losing. What are we, at WCA, going to do about
it?

First, we will partner with you in the educational placement of your students, especially in math. Our
goal is to prepare your student for life, and that includes life beyond our four walls. Second, we will
be incorporating this developmental approach across our entire school. We have already started,
and next year, you should see some marked changes. Third, if we place students where they belong
in math, they will always be in step mathematically because they are in step developmentally.
Placing a student in a class above his/her developmental ability in math, puts that student behind in
math for the rest of his academic life. How many of us hate math for that reason? Now, I know
many of you are in the math and science field, so I may be speaking to the choir here, but I am sure
each of you knows someone like this.

Finally, I believe, if WCA does its job in math placement, in four years we will see our highest level
math classes with more students. Our students are and always will be the reason we exist. At WCA
our goal is to stop the alarming trend in math and science. Here are some alarming U.S. statistics to
ponder:

SAT Math Scotres

Year Total Math Score
1966-67 516
1976-77 520
1986-87 501
1996-97 503
2006-07 502

Average Science Scale Scores: Percentage of 8% Grade Students...

1996 2000 2005
% below basic 41 1 43
% advanced 4 3 3

Average Science Scale Scores: Percentage of 12t Grade Students...
% below basic 43 48 46

% advanced 3 2 2
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In light of all of this information, WCA is committed to making its math placement according to the
following filter:

An appropriate readiness test

Test scores that are A average

Parent/student input

Work ethic (students who achieve when the numbers say they will not, do so by
possessing an incredible work ethic.)

Homework (there are no short cuts in math; students who fail to do homework will not
succeed in math at any level.)

Teacher recommendation

Advanced and AP Courses

The prerequisites for enrolling in an Advanced, Dual Enrollment or AP courses are a B+ average in
the previous course, standardized test scores and the recommendation of a teacher. A student will
be moved into the regular class at semester if an 89 average is not maintained unless the teacher
approves continuation with stipulations. No honor credit will be given for a semester where a
student’s grade is below C.

The weighting of honors classes is a trend that colleges and universities are quickly moving away
from. Most colleges and universities no longer recognize a weight attached to a high school honors
class, unless it is associated with Advanced Placement (AP) classes. In an attempt to provide colleges
and universities a more accurate transcript, we will begin to move away from weighting high school
honors classes and begin a trend of upward mobility with all classes. Westminster will still weight AP
and Dual Enrollment classes.

All students in AP courses are required to take the AP exam for that subject. The AP exams are
given on campus, usually during the month of May.

Dropping or Adding a Course

Courses may be dropped or added only during the first two weeks of a semester, except in
emergency situations. Courses added after the two week guideline may require additional tutoring,
which will be the responsibility of the student and the parents. Any student who is removed from a
class for disciplinary reasons after the first two weeks may receive an “F” for the entire semester.

Placement, Promotion, and Graduation
The administration has the responsibility for placing students in the proper grade.

Middle School Grades

A student must make a passing grade in three out of the four grading periods and have an overall
yeatly average of 65 or above to pass a course. If a student fails three or more subjects, the grade
must be repeated. However, fourth quarter grades that are excessively low may also be used to
mandate summer school or other remedial work or in rare cases, repeating the grade. Failing Bible
requires an appropriate Bible course to be passed before re-enrollment.

Senior High Grades
A student receives one-half credit toward graduation for each semester that is completed with a
passing grade.
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Seniors must fulfill all graduation requirements by the end of the senior examination week in order
to participate in the graduation ceremony and receive a diploma. Seniors who fail to meet these
requirements will be placed on a contract specifying what work is to be completed for graduation.
The student will have until the end of the summer to complete the work or permanently forfeit the
right to graduate. Emergency circumstances, such as an extended illness, will be taken into
consideration.

Failing grades will be handled as follows:

One semester of any course | The course must be repeated during summer school or the following

school.

Bible in any semester The class must be retaken the following semester.
Graduation Requirements

Courses Units

Bible 4 Units

English 4 Units

Math 4 Units

Science 4 Units

Social Studies 4 Units

Computer 1 Unit

Foreign Language* 1 Unit

Health/Life Skills 1 Unit

Physical Education 1 Unit

Fine Arts 1 Unit

Electives 2 Units

Total Credits 27 Units
*Students are strongly encouraged to take 2 units of

Foreign Language

Valedictorian and Salutatorian Eligibility

A student must have attended WCA as a full-time on-campus student during his last two years of
high school to be eligible for valedictorian or salutatorian. Valedictorian/Salutatorian selections will
be made in January of the graduating year. All grade computations will be made using the WCA
grading scale.

Exams
Semester exams are given in most courses at the upper school level (7-12).

Sixth Grade Exams:

In the middle school, the sixth grade will be introduced to semester exams gradually. At the end of
the first semester, all sixth grade students will be given only a math semester exam which will be
weighted the same as a chapter test. The exam will be a little longer and a little more comprehensive.
All other subjects will have a regular chapter test for the semester exam. At the end of the second
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semester, the sixth grade will be given a math semester exam and an English semester exam, both of
which will be weighted the same as a chapter test. All other subjects will have a regular chapter test
for the semester exam.

Seventh and Eighth Grade Exams:
All seventh and eighth grade students will be given semester exams that are comprehensive only for
that semester. The exams will be weighted and count 10% of the final semester grade.

The High School:

For all high school students (9-12), semester exams will be comprehensive for the semester and
count 20% of the final semester grade. All students are expected to take all exams at the announced
time; of course, there are exceptions and these will be determined on a case-by-case basis by the
division principal.

Missed Exams:

If a student misses an exam due to an excused reason which is approved by the division principal,
the student must make arrangements with the appropriate teacher to make up the exam. If a
student misses an exam due to tardiness or an unexcused treason, the student will be allowed to
make up the exam, but the student will receive a 10% penalty on the exam grade.

Exempt Exams:
Exemption from semester exams is at faculty discretion.

Academic Honors
Students who distinguish themselves through outstanding academic achievement will be placed on
one of the following honor rolls at the conclusion of each semester:

Middle School:
A Honor Roll: Students who make an A in all classes
A/B Honor Roll: Students who make an A or a B in all classes

High School

Principal’s Honor Roll: Students with a GPA of 4.0 or above

Honor Roll: Students with a GPA of at least 3.5 but less than 4.0, with all grades a C or better
Honorable Mention: Students with a GPA of at least 3.2 but less than 3.5, with all grades a C or
better

At Graduation, senior academic achievement will be as follows:
Highest Honors: GPA of 4.0 or higher
Honors: GPA of 3.5 or higher

Stopped here — 7/31/09

Chapel

Weekly chapel service is an integral part of the academic life at WCA. It is intended to promote
spiritual growth in the student body as well as include in the education process the corporate
worship of the Lord God. At WCA we view the educational process as a spiritual process and,
therefore, it is imperative that God be part of that process. Guest speakers, musical groups, drama
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presentations, as well as WCA faculty, staff and students lead these services. Attendance is required
except in cases of excused absence. All students will be given the right to worship in chapel;
therefore, a disruptive student will be removed from chapel and face disciplinary action. All parents
are welcomed and encouraged to join us for chapel at any time.

Communication & Conferences

Teacher conferences are always available at the request of either parent or teacher. As a parent, to
request a conference just call the office or email your child’s teacher to set up the conference. All

WCA email addresses are structured in the following format: firstname.lastname(@weca-hsv.org

School Communication

We will make extra efforts to communicate effectively with all parents, but communication is a two
way process, and, therefore, is also dependent on you, the parents. The school has remodeled the
website and will use it as a major resource to improve our communication with parents and
students. Please log onto the website to retrieve most school information under “News and
Announcements”. The school will also send out several new communication documents. There
will be a weekly publication put out through email called the Westminster Weekly. The school will also
publish an Annual Report that will come at the end of the school year.

Extra-Curricular Activities

WCA offers a wide range of extra-curricular activities for all grade levels. The activities are
educational and offer opportunities that may not exist extensively in the classroom. Some are team
oriented while others are for individual participation. However, participation in student activities is a
privilege rather than a right. There are eligibility requirements for most activities which must be
satisfied.

We have a commitment to honor the Lord’s Day and will, therefore, restrict participation in
extracurricular activities on that day. We also discourage activities that do not allow our students to
attend midweek services. Therefore, no extra curricular practice activities are scheduled to extend
into this time. On some occasions, there will be mid-week sports activities that are scheduled by
leagues and the Athletic Association. We try to avoid this whenever possible.

Examples of Extra Curricular Activities include, but are not limited to:
Academic Team

Accelerated Reader

Athletics

Destination Imagination

Geography and Spelling Bees; Speech, Poetry, Art, and Writing Contests

In The Light — Student devotional time

Math Counts and Math League

Music contests and festivals

National Honor Society and Student Government

National Honor Society

Westminster’s National Honor Society is a member of the John Knox Chapter. Membership for this
organization is governed by the Society’s national by-laws. Students are selected for membership
during their sophomore, junior, or senior year. Selection is made in part on the basis of service,
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leadership, and character, in addition to the required grade point average. Specific information
regarding eligibility for membership is available from the faculty advisor.

Physical Education
Physical Education is an important part of each student’s total development at WCA and an integral
part of our curriculum. The following guidelines will be in effect:

Attendance/Tardy

Attendance and tardiness to PE class will be treated the same as any other WCA class. Students are
to be in the locker room by the late bell and dressed and in their designated spot five (5) minutes
after the late bell.

Excuse Policy

A written excuse must be submitted to the PE teacher prior to class on the day of non-participation.
The parental excuse should contain the reason for not participating and be signed by the parent.
Some days, students not participating are given a written assignment that is due at the end of the
class period and is averaged into the daily participation grade. Students with extended excuses (more
than two days) will need written verification from a medical doctor stating the cause and duration of
no participation in PE. Any unexcused non-participation will be averaged into the student’s final
daily grade.

P.E. Uniform Policy

Students may wear their own P.E. clothes. For boys and girls the P.E. dress code is as follows:
Shorts of basketball length or those with spandex underneath that shows; t-shirts modest in
appearance that conform to the WCA dress code policies. For more thorough explanation, see
athletic practice dress policy on the website under athletics.

Report Cards

Report Cards will be mailed at the end of each semester. First and third quarter reports will be
available Online through Edline. Grades may be checked by parents and students at anytime during
the school year using Edline services. Passwords are issued to new families at the beginning of each
school year. End of the year report cards will not be placed on Edline. These will be made available
for pick up or mailed at a designated time.

Standardized Testing

Westminster Christian Academy requires several standardized tests each year. These tests are
important for placement in classes and in college preparation and admission. WCA also uses these
tests as assessment tools for our own curriculum and teaching methods.

The following tests are administered:

Grades 6 — 8 — Stanford 9 Standardized Tests (given in the spring)

10t Grade — PLAN

11t Grade — PSAT This test is preparation for the SAT and is used to identify National Merit Semi-
finalists and Finalists. It is given in October of each year. The Guidance Counselor will also identify
10th graders who should take this test. Those 10t graders who are chosen to take the test will be
responsible for the cost of the test.

The above tests are not optional for full time on campus students and the cost is included in
tuition.
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Juniors and Seniors must take the ACT or SAT, depending on specific college requirements.
Students are responsible for registration and payment of the ACT or SAT tests. Students may
register for these tests online or see the guidance counselor for registration information.

Student Government

Class Officers

Each grade, 6-12, elects its own officers: President, Vice President, Secretary, and Treasurer. The
class officers are responsible for different functions, ranging from service projects to homecoming
activities. Officers are elected by the students at the end of each academic year to serve the
following academic year.

Student Council

Generally, the Middle School class officers make up the Middle School Student Council.

The High School Student Council is open to all students 9th through 12th grade. Students who want
to run for office must submit an application. The Student Council representative serves for a period
of one school year, August to May. Students must reapply to serve the following school year. A
Student Council representative must maintain an overall C average and is allowed only two
unexcused absences from weekly meetings, or he/she will be removed from the Student Council.
The Student Council is responsible for planning and implementing two service projects, one per
semester, in addition to being responsible for See You at the Pole, Homecoming activities, Teacher
Appreciation, and other school sponsored functions.

Study Hall/Tutorial

Students who have a study hall during the school day are expected to use this time as a quiet study
time, and it is expected that students will come to study hall with homework or assignments. The
purpose of the study hall is to help lessen the homework load for the evening and allow students an
opportunity during the school day to receive extra help in a subject area.
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IN THIS SECTION

Section 5

Athletics

Athletic Handbook
Athletic Fees

Westminster Christian Academy
Athletes' Handbook

2009-2010

Last Updated: July, 2009

All parents, student-athletes, faculty, staff and coaches must
read this document, along with the parent/student
handbook. The policies and procedures presented in this
Athletic Handbook will be the standards by which we are
governed.
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Purpose Statement:

The purpose of athletics at WCA is two-fold: first, as a school, athletic competition is part of the
development of young boys and girls and should be done with the same excellence and spiritual
emphasis as academics. Second, athletics always provides one opportunity of many for our students
to apply their faith in multiple ways. Our desire is always to provide our students with coaches who
will expose them to the truth of the gospel as well as train them properly in the sport of their
expertise.

At WCA we desire to provide quality coaching, teaching and competitive experiences from a
Christian perspective, all designed to prepare and enable each individual student to grow in Christ
and strive for excellence by way of athletics.

Middle School:

At the middle school level, our goal is to lay an athletic foundation of a Christian worldview, quality
instruction and a fundamental approach to each sport. This instruction is fulfilled through coaching
that is marked by our desired dual focus: a mature Christian faith coupled with an excellence in the
sport coached.

High School:

At the high school level, our desire is to continue the quality instruction of the middle school. All of
our coaches are encouraged to play to win but to do so in a manner which brings glory to our Lord
and Savior. What does this mean? It means we field a team that plays hard, fair and aggressive in
order to win, but that team does not play, win or lose, in a way that taints the name of our Lord and
Savior.

Statement about Club and Travel Teams:

In this effort to field high-quality, competitive teams in all sports, we find it necessary to address
athlete participation on Club and Travel teams. It is against AHSAA rules for an athlete to
patticipate in a school sport and a club/travel team of the same sport at the same time. For instance,
a student-athlete cannot play WCA basketball and play on a club/travel team at the same time. The
student-athlete may not even participate in practice for the club/travel team.

When there is a student-athlete participating in a WCA sport and a club/travel team (of a different
sport), the WCA sport MUST take priority!! Tardiness, as well as absences, will be disciplined
accordingly by each coach.

Sportsmanship:

Good sportsmanship is expected of everyone involved in athletics at Westminster. What is good
sportsmanship? It means, players, coaches and fans consistently demonstrate an attitude resembling
Christ Jesus. Fans from a rival school are welcomed into our home arena with a cooperative spirit;
when we play in an opposing arena, we do so in a way that honors our Lord by being good stewards
of the facility, playing hard and fair, and winning or losing with the grace of the gospel. Everyone
representing WCA is expected to treat opposing players and coaches, referees and opposing fans
with respect and courtesy at all times.

At Westminster, how we do something is as important as what results from doing it. Our play must

be a testimony to the watching world. Our fans and the way we cheer also must be a testimony. We
feel so strongly about this that we have developed the Westminster Sportsman’s Creed. We ask the
entire Westminster community to abide by this creed which states:
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The Sportsman's Creed:
* Our school and witness are characterized by our conduct.
e We always appreciate a good play, regardless of the team.
e We never 'boo' or criticize a player, coach or official.
e We are humble in victory, praiseworthy in defeat.
e CHARACTER, NOT VICTORY, IS THE MOST IMPORTANT THING!

The 24 Hour Rule:

At Westminster Christian Academy in accordance with who we are in Christ, we ask all parents to
wait at least 24 hours before speaking to any coach about matters related to game decisions. We ask
parents to abide by the following procedure when questioning any WCA coach:

1. Wait at least 24 hours

2. Call for an appointment

3. Ifatall possible, meet face-to-face per Matthew 18:15

4. Be respectful and courteous
If the need arises to have a discussion with a coach, the discussion must be limited to your student-
athlete. In meeting with any coach, please understand that playing time as well as other student-
athletes will never be topics open to discussion. You are the advocate for your student-athlete;
conversations outside that realm can result in gossip and rumor, which WCA takes a strong stance
against.

Organizational Affiliation:

Westminster Christian Academy is a member of the Alabama High School Athletic Association
(AHSAA). As a member in good standing, we recognize and adhere to its guidelines and we submit
to its authority in all athletics at the high school and middle school levels. The AHSAA rules and
regulations are outlined in its members' handbook, a copy of which is kept on file by the WCA
Athletic Director and also by the upper school principal. WCA is classified in 2008-2009 as a 2A
school and competes with other schools of our size in state competition.

Programs Offered:

Interscholastic offerings at WCA are the following:
I. Entire School Year:
Cheerleading

II. Fall Sports:
Football Volleyball Cross-country Swimming

ITI. Winter Sports:
Basketball Wrestling

IV. Spring Sports:
Baseball Golf Softball (fastpitch) Soccer
Tennis
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Coaches:

A goal of WCA athletics is to provide Christian coaches of integrity who have the highest possible
skills in their respective sports. Whenever possible, qualified faculty members are used to fill
coaching positions. The varsity head coach in each sport is responsible for the overall program of
their sport and supervises the assistant coaches, junior varsity or middle school coaches involved.
Coaches are under the supervision of the WCA Athletic Director.

Insurance / Injuries:

I. Insurance:
It is the responsibility of the parent(s) to provide health insurance for their children who are
participating in athletics at WCA. Athletes are covered under a catastrophic coverage program
through the AHSAA. This coverage has a $10,000 deductible and a $2 million ceiling. It is for
accidental injury medical expenses only and is only for injuries occurring during participation in
interscholastic athletics practices or contests.

II. Injuries:
Each athlete's physical well-being is of prime importance to WCA. Therefore, all injuries should
be reported promptly to a student's coach and the Athletic Director.

Eligibility:

AHSAA Rules:

As a member of the Alabama High School Athletic Association, WCA follows the eligibility rules as
outlined in the AHSAA handbook. Copies of this handbook are kept in the Athletic Director's
office and in the Principal's office. Since the AHSAA eligibility rules are extensive and sometimes
confusing, we ask parents to first address questions to the WCA Athletic Director (Please DO
NOT call the AHSAA on your own). These eligibility rules cover a range of subjects, e.g. age,
academics, transfers, outside participation, etc. Excerpts from the AHSAA handbook, specifically
the academic rules, are printed below.

SECTION 9 - ACADEMIC RULE

Requirements:

(a) Students entering the 10th, 11th and 12th grades must have passed all core classes during the last
two semesters in attendance and summer school, if applicable, at least six new Carnegie units
with a minimum composite numerical average of 70 in those six units.

(1) Four core curriculum courses must be included in those units passed and an
averaged combination of these courses is accepted.)

(2) Any student who accumulates more than four units of core courses per year may
earn less than the required four core courses during the next school year and be
eligible as long as the student remains on track for graduation with his/her class.

(b) Students entering the 8th and 9th grades must have passed all core classes during the last two
semesters in attendance and summer school, if applicable, at least five new subjects with a
minimum composite numerical average of 70 in those five subjects.

(c) Students entering the 7th grade for the first time are eligible.

Guidelines:

1. Eligibility will be determined before the start of each new school year or at the beginning of the
second semester. A student who is academically eligible at the beginning of the school year
remains eligible for the remainder of the school year as far as grades are concerned. A student
who regains eligibility at the beginning of the second semester remains eligible for the remainder
of the second semester as far as grades are concerned.
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Students declared ineligible at the beginning of a school year may regain their eligibility at the
end of the first semester (or trimester) by meeting the academic requirements listed above during
their last two semesters (or three trimesters) in attendance and summer school, if applicable.
The regained eligibility of any student may be determined any time after the end of the first
semester (or trimester), but all course requirements used to determine the eligibility must be
completed no later than the fifth day of the second semester (or second trimester).

Only one unit (or subject) of physical education per year may be counted.

A maximum of two units (or subjects) earned in an approved summer school may be counted.
If a unit (or subject) is repeated in summer school, the higher numerical grade for that unit (or
subject) may be used to compute the composite grade average.

An accredited correspondence course may be accepted by a school system but must be
completed before Sept. 1.

For eligibility purposes, special recitation, extra work, make-up work, tests, review, etc., may not
be given for the purpose of making a student eligible.

To be eligible, all students (including repeaters and hold-backs) must be enrolled in a specified
number of new units at the school they represent.

(a) 9th, 10th and 11th graders must be carrying at least six new units (three per semester on
a 4x4 block schedule).

(b) 12th graders who are on track for graduation with more than the required number of
units earned must be carrying at least four new units for the school year (two units per
semester on a 4x4 block schedule).

(c) 7th and 8th graders must be carrying at least five new subjects.

The eligibility of a student who has attended another school during the preceding year must be
established by a transcript from the previous school before the student is permitted to
participate at the new school.

WCA Athletic Academic Standards:

WCA is a member of the AHSAA and will abide by all AHSAA academic standards regarding
athletic eligibility. Our mission statement stipulates that we are to train and educate students with
excellence in such a way as to equip each student to be used by God in whatever capacity God
chooses. Westminster recognizes our athletes as student-athletes first and foremost and, therefore,

our desire is to do all that we can to ensure our student-athletes will excel in the classroom and on
the field.

Therefore, Westminster has created the following academic plan for its student-athletes:

1. All student-athletes must meet the academic requirements of the AHSAA rules as
stipulated in the AHSAA rule book.

2. At the end of each semester, student-athletes who fail classes will be required to develop
an academic plan with the administration in conjunction with their parents.

3. Any student-athlete in need of assistance as determined by the administration who then
fails to take part in an academic plan will immediately become academically ineligible and
may not take part in the athletic experience at Westminster.

4. Our goal is always our students, but our students need to understand all student-athletes
are natural leaders in our school. To wear the name of the school on a uniform
representing the school in competition is both an honor and a privilege at Westminster
and will be viewed as such.

5. The administration and Athletics Director reserve the right to deviate from any WCA
policy if the need arises due to special circumstances and situations.
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Attendance Eligibility:

Student-athletes are no different than other students; they must be in class. We deem class time as
extremely important in the process of education; therefore, the athletic department is committed to
doing all they can to reduce the time our student-athletes miss from class. In that spirit, our student-
athletes must do their part in eliminating missed class time. Westminster is committed to enforcing
the attendance requirements of the AHSAA.

Full Day Attendance:

All student-athletes, in order to be eligible to play, must be in attendance for at least 4 periods of the
day of any athletic contest. We encourage all students to be in attendance for the full day of the
contest. If there is an absence or a tardy, student-athletes are subject to the same standards found in
the discipline section of the handbook. The administration and Athletic Director reserve the right to
deviate from this stipulation as circumstances and situations arise.

Dismissal from a Team:

All Westminster athletes are expected to avoid the use of illegal drugs, alcohol and tobacco products
as well as avoid any illegal activities on campus or off campus. Any Westminster athlete choosing to
engage in any of the above will forfeit their right and the honor and the privilege of representing
Westminster in any sport for one year.

Quitting a Team:

All Westminster athletes are expected to honor their commitment to their teams if they are selected
to represent Westminster in any sport. Any Westminster athlete who quits a team before the
completion of that season will not be given the privilege of participating in another sport until the
completion of the prior sport’s season. Any Westminster athlete who quits a team is automatically
off the team for the reminder of that season.

Organizational Structure:
The structure for athletics at Westminster is as follows:

WCA Board of Directors
Head of School
Athletic Director
Varsity Head Coach
JV Head Coach
Middle School Head Coach

General Policies:

I. Team Selection:
The makeup of each individual team is at the discretion of the head coach. Middle school teams
are made up of only seventh and eighth graders. Junior Varsity teams are typically made up of
freshmen and sophomores, and varsity teams are usually made up of freshmen through seniors.
Exceptions may be approved by the Athletic Director after consultation with the head coach in
each individual sport. Widespread participation is desired, especially at the non-varsity levels, and
is encouraged, but team rosters may need to be limited in number in order to be effective.

II. Tryouts:
Tryouts will usually be held in conjunction with AHSAA starting dates found on the AHSAA
website. Any interested student who meets the AHSAA and the WCA eligibility requirements
may try out. Coaches determine which players will make up a team. There will be a maximum
number of players for each team at each level of play.
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Parent Information:

After a team has been determined, the coach will call a parent meeting to go over logistical
matters, expectations and requirements of the athletes and parents in regard to the season at
hand. Parents will be given an opportunity to ask the coach and Athletic Director questions, and
may be asked to sign a form of agreement covering such things as sportsmanship and
commitment to the program.

Playing Time:

Determining how much playing time each player gets is up to the discretion of the coach.
However, there are some general goals for which we will always strive. At the middle school
level, instruction and active participation is a chief concern, and it is our goal that every athlete
participates in every contest unless some type of discipline is involved. This does not imply,
however, that every player will receive an identical amount of playing time in every contest. At
the junior varsity level, and especially at the varsity level, concepts of competition and role
playing within a team setting enter into the equation, and may result in some athletes not playing
in some contests. We do, however, strive to use all athletes whenever possible, but, again, this is
up to each coach’s discretion.

Practices:

All athletes are expected to be present and on time to all practices called by the coach during the
season of a particular sport. All student-athletes are also expected to stay at practice until
dismissed by the coach. Student-athletes should inform the coach in advance when absences are
anticipated, and determination of whether the absence is excused or unexcused will be according
to the coach's discretion. Wednesday practices will be completed by approximately 5:00 p.m. to
allow attendance at mid-week church services. There will be no Sunday practices.

Practices Clothing

Athlete Practice Dress Policy —

Girls should practice in “basketball length” shorts or should have spandex (biker shorts)
underneath athletic shorts. The spandex should show at least a little so coaches will be able to
easily determine if the player is in proper dress. At no time will spandex alone be appropriate.
Gitls should never roll their shorts or have writing on the back of their shorts. Girls should
never practice in tank tops or only sports bras. Sleeveless shirts may be worn as long as the arm
hole is small enough to cover under garments. Modesty is our always our goal and our guide.
There will always be males around while girls are practicing. That is unavoidable.

Boys should wear shorts to cover their under garments and be of a modest length. Shorts with
high splits up the side should not be worn. Boys must always wear a shirt. No “shirts and skins”
practices. Boys may wear sleeveless shirts, but the arm holes should not be excessively large. No
"A" shirts are permitted unless worn under another shirt. These guidelines will apply to all WCA
athletics.

Transportation:
I. Practices:

It is the parents' responsibility to arrange for transportation to and from practices. Athletes are
expected to be picked up immediately after a practice session. Coaches are required to supervise
athletes until they have left the school premises. We will make every effort to provide
transportation for practices which are held off campus.

II. Away Games:

A. Games in Madison County:

The school will make every effort to arrange for transportation to and from all away games played
by Westminster student-athletes immediately after school. However, games that are played later in
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the afternoon or in the evenings are situations where student-athletes are in attendance for the entire
school day, then proceed home in much the same way they do during the course of a regular day. In
these situations, the student-athletes and their parents assume all responsibility for transportation of
their student-athlete to and from these games. We strongly encourage parents to transport their
student-athletes if at all possible and strongly discourage student-athletes from driving themselves.
The safety of our student-athletes is always paramount in our policy making.

B. Games ontside Madison County:
The school will make every effort to provide transportation to and from games played outside of
Madison County. Athletes are required to ride with the team to these contests. Exceptions must be
authorized by the team coach. Athletes will be allowed to ride home from the game site with their
parents, but must sign a WCA release form before departing. Each head coach is responsible for
making the form available.

Administrative Requirements:

Athletic Fees:
Athletic fees are required in each sport to help finance the WCA athletic programs. Fees must be
paid before a student-athlete can participate in any sport and before receiving any equipment items.
The fee schedule is posted on the WCA athletic web site.

Physical Examination:
Each athlete is required to have a physical examination by a licensed medical doctor before
participating in any sport at WCA. There must be a physical examination form on file at the school
and the examination is valid for one calendar year. These are posted on the web site. Blank forms
may also be obtained from the Athletic Department.

Parental Consent Form:
Each athlete must have a medical consent form signed by parents and on file at WCA. These are
posted on the web site. Blank forms may also be obtained from the Athletic Department.

Birth Certificate:
Every athlete must have a copy of his birth certificate on file in the athletic office. A photocopy of
the student's legal birth certificate will suffice.

Academic/Athletic Form:
Every athlete and a parent/guardian must sign an explanation of the Academic Probation Policy
stating they understand the policy.

S.T.A.R. Sportsmanship Certificate:
Every athlete must complete the online S.T.A.R. Sportsmanship program once prior to
participation of athletic competition. A copy must be on file in the athletic office.

Sports Supplies Designation:

While participating in sports at WCA, there are certain equipment items the school will supply and
personal items to be supplied by the student-athlete. The following is a listing of these items
according to the sport. Teams often like to purchase “team” items such as hooded sweat shirts,
sweat pants, t-shirts, etc. which may not be necessary for the participation of the sport. We ask these
non-essential team items be purchased by the COACH THOUGH WCA WITH THE ATHLETIC
DIRECTOR’S APPROVAL. Parents, who are interested in sport-specific donations, please
contact the Athletic Director.
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Sport

Items Supplied by WCA

Personal Items Supplied by the Athlete

Football * Home & Away Uniform e Cleats / Socks
®  Practice pants and shirt e Undershirt for warm & cold weather
*  Helmet with chin strap e Spirit Pack containing shirt and shorts at an
*  Shoulder & Thigh Pads approximate cost of $20
Volleyball e Uniform shorts and top *  Spandex shorts to wear under the uniform shorts and
during practices
e  Shoes / Socks / Knee Pads
e  Appropriate practices clothes — shorts & t-shirts
Swimming ® Team swim suit e Appropriate practices clothes (shorts, t-shirts and
e Swim cap swimwear) / Goggles
Cross ®  Uniform shorts and top *  Running shoes / Socks
Country e Appropriate practices clothes — shorts & t-shirts
Basketball e Home & Away uniform e Shoes / Socks
shorts and top e  Appropriate practices clothes — shorts & t-shirts
*  Practice jersey Gitls - Spandex shorts to wear under the practices
shorts
Football / e Uniform top and skirt e Shoes / Socks / Poms / Hair ribbon
Basketball e  Dance Pants *  Body suit to wear under uniform top
Cheetleaders *  Jacket *  Bloomers/Spandex to wear under practice shorts
e  Appropriate practices clothes — shorts & t-shirts
Competition *  Uniform top and skirt e Spirit Pack containing shirt and shorts at an
Cheerleaders e  Dance Pants approximate cost of $20
e Jacket e  Shoes / Socks / Poms / Hair ribbon
*  Body suit to wear under uniform top
*  Bloomers/Spandex to wear under practice shorts
e Appropriate practices clothes — shorts & t-shirts
Varsity / e Home & Away uniform *  Cleats / Socks / Toboggans / Shin guards
Middle * Jacket e Long sleeved shirt to wear under uniform
School *  Girls — Spandex shorts to wear under practice shorts
Soccer and some uniform shorts
e Appropriate practice clothes — sweat pants, sweat
shirt, short, t- shirt
Varsity /JV e Uniform pants and top *  Cleats / Socks / Glove
/ Middle * Jacket or Hooded e Long sleeved shirt to wear under uniform
School Sweatshirt *  Short sleeved shirt to wear under the uniform
Baseball e DBaseball cap to be purchased as a team
e Appropriate practice clothes — sweat pants, sweat
shirt, short, t- shirt
Varsity *  Uniform pants and top e (leats / Socks / Glove
Softball e Jacket or sweat shirt e Long sleeved shirt to wear under uniform
®  Practice clothes — sweat pants & shirt, short, t- shirt
* Spandex shorts to wear under practice shorts and
some uniform shorts
Golf *  Golf shirt for competition e Pants /Golf clubs / balls / tees / shoes
Tennis *  Uniform top and skort *  Tennis racket

e Tennis balls

e Appropriate practice clothes — sweat pants, sweat
shirt, short, t- shirt
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Section 6
Business &I Finance

[ | | [ | ] [ | ] [ | ] [ | | [ | ] [ | ] [ | ] [ | | [ | ] [ | ] [ | ] [ | | [ | ]
IN THIS SECTION
Admissions
Financial Policies/Payment Plans
Admissions

Applicants must agree with our Mission Statement, Doctrinal Basis, and Admissions Standards.
All forms may be downloaded and printed from WCA’s website: www.wca-hsv.org. Click on
“Admissions”.

Application Form
Complete an online application form with a non-refundable $25 application fee per student. An
additional $125 registration fee, which is non-refundable, is due by the time of the interview.

Pastor Reference Form

Regular church attendance by the family, parent(s) and children is a requirement, and the Pastor
Reference form is updated annually. Give this form to your pastor or other church leader to be
completed. It can be mailed to WCA (Attn: Registrar), 237 Johns Road, Huntsville, Alabama 35806
or faxed to (256)705-8001.

A Copy of the Birth Certificate should be submitted prior to the interview.

A Copy of Grades and Test Scores from school last attended should also be submitted.

By the time of the interview, we need a copy of at least the most recent report card and standardized
test scores. For high school students, report cards for the 9% grade and up are required. Upon
acceptance, WCA’s Transcript Request Authorization needs to be signed and given to your student’s
previous school.

Testing

After receiving the report card grades and standardized test results, a determination will be made as
to whether additional testing is necessary for admission. Children applying for kindergarten should
be five years old by September 1; those applying for first grade should be six years old by September
1. All incoming kindergartners and first graders will be tested.

Student Health Form

Please fill out a student health form before the interview if there are unusual health or psychological
circumstances. Please attach doctor evaluations or a letter with detailed information regarding those
circumstances.

We will then schedule an interview with your family.
The purpose of the interview may be summarized in the following questions:

® Why are you making application for your child(ren) to attend WCA?
e What is your personal, spiritual background, and present church involvement?
* On what basis do you believe God gives eternal life to a person?
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e How do you think WCA can benefit your child(ren) and your family?

Acceptance

Acceptance of the applicant will be based on the family interview, test scores, transcript grades, and
the pastor form. A letter of acceptance, financial contract, student health form and a transcript
request form will be sent to you to be completed and returned promptly. The State of Alabama

Certificate of Immunization (blue card) and copy of the child’s birth certificate must be received by
the first day of classes.

Finances

A financial contract must be signed by each family and payment of one month’s tuition must be
made before the student is officially registered.
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For Office Use Only

Student Name: Date Received:

Student-Parent Handbook Acknowledgement Form
Westminster Christian Academy

2009-2010

This handbook is published for the community of Westminster Christian Academy. The
information contained in this handbook serves as the foundation for the daily operation within the
structure of the school. It is imperative that both students and parents read the contents of this
handbook and understand that they will be held responsible for the contents of this handbook. By
signing and dating the acknowledgement form below, you are indicating that you will adhere to and
abide by all policies and procedures contained in this handbook.

Please sign, detach, and return this page to the office after reading this handbook thoroughly.
Families with more than one student may use one form or request another Acknowledgement form.
By signing below, I agree to abide by the rules and guidelines stated in this handbook, including the
Communal Honor Code and the Academic Honor Code.

Student Name — Please print Date

Student Signature

Student Name — Please print Date

Student Signature

Student Name — Please print Date

Student Signature

Student Name — Please print Date

Student Signature

I have also read the contents of this handbook, and I agree to support the school in the
administration and upholding of the policies and procedures contained in this handbook.

Parent Name — Please print Date

Parent Signature
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